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VA 20151–1715. Requests need not be
made on any special form but must be
by letter or other written statement
identifying the request as a Freedom of
Information Act request and setting
forth sufficient information reasonably
describing the requested record. All re-
quest should contain a willingness to
pay assessable FOIA fees.

(b) Determination and notification.
When the requested record has been lo-
cated and identified, the Initial Denial
Authority shall determine whether the
record is one which, consistent with
statutory requirements, executive or-
ders and appropriate directives, may be
released or should be exempted under
the provisions of 5 U.S.C. 552. Nor-
mally, the Initial Denial Authority,
shall notify the requester of the deter-
mination within 10 working days of the
receipt of the request.

(c) Extension of response time. In un-
usual circumstances, when additional
time is needed to respond, normally
the Initial Denial Authority shall no-
tify the requester in writing within the
initial response period of the delay, the
reasons therefore, and if specified, a
date, not to exceed 10 working days, on
which a determination is expected to
be dispatched. When a significant num-
ber of requests have been received, e.g.,
10 or more, the requests shall be ini-
tially processed in order of receipt.
However, this does not preclude the
Initial Denial Authority from complet-
ing action on a request which can be
easily answered, regardless of its rank-
ing within the order of receipt.

(d) Fees. (1) General. As a component
of the Department of Defense, the ap-
plicable published Department rules
and schedules with respect to the
schedule of fees chargeable and waiver
of fees will also be the policy of NRO.
See 32 CFR 286.33.

(2) Advance payments. (i) Where a
total fee to be assessed is estimated to
exceed $250, advance payment of the es-
timated fee will be required before
processing of the request, except where
assurances of full payment are received
from a requester with a history of
prompt payment. Where a requester
has previously failed to pay a fee with-
in 30 calendar days of the date of the
billing, the requester will be required
to pay the full amount owed, plus any

applicable interest, or demonstrate
that he or she has paid the fee, as well
as make an advance payment of the
full amount of any estimated fee before
processing of a new or pending request
continues.

(ii) For all other requests, advance
payment, i.e., a payment made before
work is commenced, will not be re-
quired. Payment owed for work already
completed is not an advance payment;
however, responses will not be held
pending receipt of fees from requesters
with a history of prompt payment.
Fees should be paid by certified check
or postal money order forwarded to the
Director, External Relations, and made
payable to the Treasurer of the United
States.

[58 FR 60382, Nov. 16, 1993, as amended at 62
FR 12544, Mar. 17, 1997]

§ 296.5 Appeals.
Any person denied access to records,

denied a fee waiver, or who considers a
no record determination to be adverse
in nature, may, within 60 days after no-
tification of such denial, file an appeal
to the Freedom on Information Act Ap-
pellate Authority, National Reconnais-
sance Office. Such an appeal shall be in
writing addressed to the Chief, Infor-
mation Access and Release Center, Na-
tional Reconnaissance Office, 14675 Lee
Road, Chantilly, VA 20151–1715, shall
reference the initial denial, and shall
contain in sufficient detail and par-
ticularity, the grounds upon which the
requester believes the release of the in-
formation, or granting of the fee waiv-
er, is required. The Freedom of Infor-
mation Act Appellate Authority shall
normally make a final determination
on an appeal within 20 working days
after receipt of the appeal.

[58 FR 60382, Nov. 16, 1993, as amended at 62
FR 12544, Mar. 17, 1997]
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